MHAHHCTEPCTBO HAVKH M BBICIIETO OBPA30OBAHWS POCCHANCKOM ®EAEPAIAN
NEH3EHCKUI FOCY IAPCTBEHHLI YHUBEPCHATET

YUYEBHBIN IIIAH

MPorpaMMebl NOAT0TOBKH CHEIHAJIACTOB CPENHETO 3BCHA

o cnenuaabHocTH 46.02.01 JTokyMeHTanMoOHHOE obeclieueHre YIIPABICHHS H apXHBOBEICHHE

KBaJIH(bEKal],HH: CIENHANKCT IO JJOKYMEHTAHOHHOMY 00eCIIeYeHHIO YIIPABICHAS M apXUBHOMY JIENY

®opma obydenus: ogHas
Cpoxk moay4genus CIIO: 2 r. 10 mec.
" Ha 6a3e 0CHOBHOIO 001IEro 00pa3oBaHus

IIpodmns moxygaeMoro npodeccHOHaATFHOIO 00pa30BRaHys: COLHANBHO ~ 3KOHOMHYECKHN
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E ’§ g o 3ansTus 0o macudmtaaaM 1 MK CEMECTp
Hapnexe po ;:J:: z:;mﬁ;:;ﬁ;m upa,xmnc E ‘g 2 g t§- B} B TOM uHcie E - TTepedeHEs peamu3yeMBIX KOMIETSHIAR
1k IR I N I
:ls |28l g |zE | g gi 2t g‘% §§ gl | 216|196 10
gle|ls|s| L |cB|S|g|8F|2e|oe|fs E
Ji 2 3 4 3 (4] 7 8 g 10 11 12 13 14 15 16 17 18 19 20 21 22 23
Co0 Obuieobpasosamensslil yukn 4 1 12 0 1476 0 0 |1404 | 415 | 953 0 36 48 24 | 612 | 792 0 0 0 0
C00.01 Fa30Bbie IUCUHILTREL] 2 1 9 0 997 0 0 961 | 259 | 702 0 0 24 12 | 409 | 552 0 0 0 0
C00.01.01 |Pycckuii 381K 2 96 ) 78 78 12 6 34 44
C00.01.02 |HHOCTpaHHbIA 36K 2 95 95 95 51 44
C00.01.03 |Hcropus 2 140 140 62 78 52 88
C0O0.01.04 |Du3nueckas KyIbTypa 1,2 78 78 78 34 44
C00.01.05 |OcuoBbl Ge30MaCHOCTH XKHU3HEIEATETBHOCTH 2 68 68 24 44 68
C00.01.06 |['eorpapus 1 68 68 34 34 68
C00.01.07 |Maremaraka 2 203 185 56 129 12 6 119 66
C00.01.08 |®n3nxa 2 119, 117 39 78 51 66
C00.01.09 | Xumus 2 66 66 22 44 66
C00.01.10 |Buomorus 2 66 66 22 44 66
C00.02 IpodprabHbIE JHCHHILTHHB 2 0 2 0 435 0 0 399 134 | 229 0 36 24 12 203 196 0 (1] 0 0
C00.02.01 |J/ImTeparypa 2 95 95 39 56 51 44
C00.02,02 |Hadopmaruika 2 152 134 39 95 12 6 68 66
C00.02.03 |OfmecTBO3HAHAE 2 152 134 | 56 78 12 6 68 66
€00.02.04 |HEIMBAIyATHHEIH IPOEKT 36 36 36 16 | 20
C00.03 Hpepnaraemeie 00 0 0 0 44 0 0 44 22 22 0 0 0 0 0 44 0 0 0 0
C00.02.01 |Muposas XyJOKECTBEHHAS KyIETYpa
C00.02.02 |Pommas miTepatypa 2 4 4 2 2 4
C00.02.03 |PomHOH S3BIK
C00.02.04 |OCHOBEI FOCYAAPCTBEHHOCTH B POCCHH
III1. IIpogeccuonansras nodzomoexa 10 10 11 1 2952 | 1399 | 38 |2410 | 876 | 1515 | 19 0 114 30 556 | 824 | 564 | 610
CI'h ConHansHO-TYMAHETAPHLIH HHKI 1 5 2 0 474 0 2 454 | 108 | 346 0 12 6 182 94 134 44 . :
Criroi  |Meropns Poccrn 3 4 s6 | 28 | 28 J 12 | 6 56 OOQK 01, OK 02, OK 04,:0K 03, OK 06, OK
HHOCTpaHHEI S3HK B MpodeccHOHATEHOH OK 01, OK 02, OK 04, OK 05, OK.09, IIK

CI'LL.02 oty i 6 140 2 138 138 28 56 32 22 1.1, TIK 1.2, TIK 1.4, TIK 1.7
CI'TL.03 Be30n0acHoCTh AHIHSASKTENMbHOCTH 3 70 70 34 36 70 OK 01, OK 02, OK 04, OK 07
CI'LL.04 du3ngecKas KynmsTypa 34,5 6 122 122 2 120 28 38 34 22 JOK 04, OK 08
CI'11.05 OCEOBH GepeXUIMBOTO NPOU3BOACTBA Sk 34 34 22 12 34 OK 01 - OK 06, OK 09
CI'LL06 OcHOBE HHHAHCOBOHK MPAMOTHOCTH 34 34 22 12 34 OK 01 - OK 06, OK 09




! 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23
I TIpodeccronanbHbIH MAKT 9 5 9 1 2118 | 1399 | 36 | 1956 | 768 | 1169 | 19 0 102 | 24 0 0 374 | 730 | 430 | 422
O Ob6menpodeccaonaIbEbIE NHCTALTHEE 2 4 3 0 812 394 32 744 | 378 | 366 0 0 24 12 0 0 240 | 132 | 200 | 172
OIT[.01 |3SxoHOMHKa OpraEH3aLHE 3 56 24 14 42 28 14 42 OK 01-0K 05, TTK 1.3, [IK 1.8
OIMI,02 |MeremkMeRT 48 20 6 42 28 14 42 OK01-0K06,TIK1.1-TIK 1.3
OITLLO3 TIpoteccHoRATEHAR ITHKA H MCHXOJIOTHA JEN0BOTO . 40 16 2 38 24 14 38 OK 01 -OK 06, OK09,TIK 1.1 -TTK 1.4,
o0uieHus MK 1.6
OK 01 - OK 03, OK 06, TIK 1.7, IIK 1.8,
OIML[04 |[IpaBoBEic OCHOBH MpotecCHOHANBHOH NEATENEHOCTH 5 85 32 5 80 48 32 80 K 1.9, TTK 2.1, [TK 2.3
« o 1.6
OIN[.05 |HMEhOpMAUHOHHEEE H KOMMYHHKAITHOHHEIE TEXHOMIOTHA 3 70 56 70 14 56 70 ;1?1112 ?1,; s U T
OK 01, OK 02, OK 04, OK 05, OK 09, TIK
OIMI.06 |Pycckuif A3eIK B NpO)ECCHOHANBHON AEATENBEHOCTH 4 112 58 94 36 58 12 6 94 1.2, TIK 1.7, TIK 1.8
OQINI07 |KommeiwoTepHas 06paboTka JOKYMEHTOB 3 104 58 86 28 58 . 12 6 86 OK 01, 0K 02, OK 04, TIK 1,5
T OK 01, 0K 02, 0K 04, ITK 1.1, TIK 1.2,
TeXHHYECKHE CPECTEA YIPaBIeHHs B oduce Py 75 38 75 37 38 . 75 [IK 1.4, TTKC 1.7-TTKC 1.9, TTK 2.2, TTK 2.5
| Oxasanre 3NMEKTPOHHBIX OCYAAPCTBEHHEIX YCIYT 97 42 97 55 42 97 |OK01- OK 06, OK 09, IIK 1.6, TTK 1.7
. OK 01- OK 06, OK 09, TIK 1.2, TIK 1.3,
VrpasieHue nepcoHanoM 5 65 26 5 60 40 20 60 K 1.8, TIK 2.5
i OK 01- OK 06, OK 09, TIK 1.1-TIK 1.3,
T0CyNapcTBEHHAAN W MyHHITHIATbHAS Crykba 5 60 24 60 | 40 [ 20 60 K 1.6-TIK 1.8
IM.00 IpodeccHoraNbHBIE MOIY.IH 7 1 6 1 1306 | 1005 4 1212 | 390 | 803 | 19 0 78 12 0 0 134 | 598 | 230 | 250
OcyniecTelIeHHe 0PraEA3aNHOEHOIO B
IM.01 NOKYMEHTAIHOHHOr0 obecneyeHus JeaTelbHOCTH 569 454 0 533 200 | 314 19 (1] 32 4 0 0 0 303 | 230 0 |OK 01- OK 05, OK 09, K 1.1 - [TK 1.9
OpraEH3anHEH
MJIK.01.01 | JlokymeHTaiHOHHOE 00ecneYeHAe YITPaBIeHHS 5 4 229 169 215 88 108 19 12 2 136 79 191112 ?17_ ?]Ili(;‘séOK 09, IIK 1.1, IIK 1.5-
OK 01, OK 02, OK.04, OK 05, OK 09, TIK
M/IK.01.02 |Oprann3auus paGoTs! ¢ MEKTPOHHBIMI AOKYMEHTaMHU 5 87 72 87 42 45 87 1.1 TIK 161K 1.8, TIK 1.9
OK 01- OK 05, OK 09, TIK 1.1, TIK 1.2,
MJIK.01.03 |Oprasp3auns ceKpeTapeKoro 00CTy KHBaHAS 4K 95 77 95 38 57 95 ¢ 1.4, TIK 1.7~ TTK 1.9
MIK.01.04 |JlokyMeHTaUHOHHOE O0ECHESeHHE KAIPOBOH Iy OBl 5 78 64 64 32 32 12 2 64 QR U1~ Ok 03, OF. 09, THC 1.3, L2,
r_m{ 14, 1K 1.7-TTK 1.9
YI1.01.01 |YveGHas mpakTHKa a5 36 36 36 36 36 OK 01- OK 05, OK 09, ITK 1.1-TIK 1.9
II11.01.01 |TIpon3BOACTBEHHAS TIPAKTHKA 36 36 36 36 36 OK 01- OK 05, OK 09, TIK 1.1-TIK 1.8
TIM.01.01(K) |KBanuprKAHOHHBIAT JK3aMEH 110 MOIYIIO 5% 8 8 OK 01- OK 05, OK 09, ITK 1.1-TIK 1.9
Oprannzanus apxasnol pa6oTsl mo moKyMeRTaM OK 01, OK 02, OK 04, OK 05, OK 09,
= OpraHH3anHi pasTEYHLIX HOpM cOGCTEEHHOCTH 402 264 2 Wi | -, 28 . . o 2 o 9 ‘ 14 ¢ 2 K 2.1 -1K 2.5
T 02,01 Oprasusanus § HOPMATHBHO-IPABOBHIE OCHOBEI 57 47 57 30 27 57 OK 01, OK 02, OK 04, OK 05, OK 09,
ApXHBHOrO mena . MK 2.1
sagz |FOCYIAPCTBEHHbLE, MYRHIHTANEHEIC BPXHES! R 2PXIELI - 47 57 24 33 . 57 OK 01, OK 02, OK 04, OK 05, OK 09 ,
opraHu3anuii : ; TIK 2.1
- 5 OK 01, OK 02, OK 04, OK 05, OK 09 ,.
02,03 1 > ’ ? 4 ?
MIIK. MeTonmKka B MPAKTHKA APXHBOBEECHAL 6 01 85 89 34 55 12 89 21 - K 2.5
OK 01, OK 02, OK 04, OK 05, OK 09
.02.04 : > ? 2 B
MK ObecnedeHHE COXPAHHOCTH JOKYMEHTOB 6 101 85 89 34 55 12 89 K21 - T 2.5
OK 01, OK 02, OK 04, OK 05, OK 09
VIL02.01 V4eb: 6 » . 5 » i
yedHas MpaKTuKa - 36 3 36 i MK 2.1 -TIK 2.5
OK 01, OK 02, OK 04, OK 05, OK 09,
T101.02,02 2 5 # ?
TIpoH3BOACTBEHHAN NPAKTHKA 36 36 36 36 MK 2.1 -TTK 2.5
> O
IM.01.01(K) |KeanmubuKauHOHHBEIAT K3aMER 1O MOTYITHO 6* 14 2 10 2 OB 01, 02, OKI0%, 0K 03, Ok 08,

IK 2.1 -TIK 2.5




1 2 3 4 5 6 7 & 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23
GREGS | Roamenie PCOT el Kpngsery 1 | o| 3| o | 335 | 287| 2 |315| 68 |247| 0 | 0 | 12| 6 | 0 | o |134]|18| 0o | 0o |OCK31-ICK33
Henonpou3soiETels
1 | KoMmeioTepHEas MOATOTOBKA JOKYMERTOB YIIPABICHAR 4 173 143 2 171 68 103 62 109 [CK 3.1-TICK 3.3
YaefHad nMpaxkTHKA 3 72 72 72 72 72 [ICK 3.1-IICK 3.3
TIpoH3EONCTBZHHAA IPAKTHKA 4 72 72 72 72 ; 72 IIICK 3.1-[ICK 3.3
TIM.03.01(K) |KeamaduxansoEHEL 3K3aMeH IO MOYITO 4% 18 12 6 TICK 3.1-IICK 3.3
Bcero 14 10 23 1 4428 | 1399 | 38 | 3814 | 1291 | 2468 | 19 36 162 | 54 | 612 | 792 | 556 | 824 | 564 | 610
.00 Koncyasrannii Ha oqeoro o6yqamero Ha KOKIbIH 54 24 12 12 4 2
yaeOubii rogx
OK 01-OK 05, OK 09, [IK 1.1-TIK 1.9,
VILOO Vuebmas mpaKTHKa : _ 4 men 144 144 JrK 211K 2.5
IIpor3BoACTBEHHAR HPAKTHKA OK 01-OK 05, OK 09, TIK 1.1-TIK 1.9,
4 Hen. ! s
B (o npodrI0 CNENHANBHEOCTH) i 144 s K 2.1-IIK 2.5
M/IIL00 Hp&maoncmeman NPaKTHKA (DpeAIHnIoMHas) . 4 men. 144 ‘ 144 |OK 1-12,TIK 1.1-1.9,TIK 2.1-2.5
frma TocyaapcreeHHAs HTOTOBAH ATTECTAIHS 216 216 216
[HA.01 [oaroToBKa K A€ MOHCTPALKOHHEOMY IK3aMERy 1 men. 36 36 36
THA.02 TlpoBeenre NEMOHCTPAHOHHOIO IK3AMEHA 1 men. 36 36 36 [OK1-12,TIK 1.1-1.9,TIK 2.1-2.5
THA.03 [oaroroska mEnoMeOH pabots! (IpoekTa) 3 Hen. 108 108 108
THA.04 3ameTa mEIIOMEO#H paboTs (mpoekTa) 1 Hen. 36 36 36
Hroro:
H3yuaemerx gacmammy 1 MK 41 9 13 12 11 10
KommdecTB0 3K3aMEHOB 14 0 2 2 3 3
KomraecTso 3a9eroB (be3 ywvema guskynemypst) 7 0 0 1 1 1
Konuuectso muddepennsposaHHEX 3a9eToB (bes 20 1 9 3 4 1 5
yema GuIKYIbMYpsl)
KypcoBsix pabot 1 1

n* - KBATA(AKATMORHEL 3K3aMeH B N-OM CEMECTDE 110 OKOHIAHAA OCBOCHHSA IIPOGECCHOHATEHOIO MOIYIIA
DK - KOMILTEKCHELH 3k3amen (muddepeHIpoBaHHEIA 3a9€ET, 3a9€T) B N-OM CEMECTPe

BapHATHBHAA YaCTh y4eOHBIX JHCHMILTHH
BrocaT:

Kadenpa HeOYII A ) Ipopexrop mo yueGHoii paGote
3as. kadenpoii 4/ JLP.®unoHoBa
HaganssEx YMY ConoBbeB
Jupextop KHAYT / =] . Kopuaren
. H Tpencenatens YMC HOB




IV. l'IEPE‘IEHI) KABEHETOB JABOPATOPHHA, MACTEPCKHX H JIP. JisA NOATOTOBKH IO CIIEIEIIAJIBHOCTH CIio

Hanmenosanue
Kabunersi:

1. COLHATEHO — SKOHOMHYECKAX JHUCIHMIUIHH

2. HHOCTPAHHOTO A3HIKA

3. | MaremaTixa B HEGOpMaTHKE

4. SKOHOMMKH OpraHM3alMH H yNIPAaBIEeHHS IIEPCOHATIOM

5. MEHEDKMEHTa

- 6. mparoBoro obecnedeHuA MPo(hecCHOHANBHOM JSATCIBHOCTH

7. rOCYAapCTBEHHOM M MyHHIMTIATIBHOH CITy3KOB!

8. JOKyMEHTalMOHHOTO 00ecneYeHMS YIPaBJICHHS

9. apXWBOBEACHHS

10. TIpoeCcCHOHANBHOMN 3THKH H IICUXOJIOTHH JIEIOBOro O0IIeHHs

11. 0e30MacHOCTH JKM3HEACATENBHOCTH

12. METONHYCSCKIH

.JIaGoparopmm:

1. HHAOPMATHKH ¥ KOMIIBIOTEPHOH 06paboTKH TOKYMEHTOB

2. TEXHUYECKHX CPSIICTB YIPaBICHHA

3. CHCTEM 3JIEKTPOHHOrO JIOKyMEHT0060poTa

4. HOKYMEHTOBEACHHA

5. y4ebnas Kannenspus (Clryx6a JOKyMEHTaIHOHHOTO 00eCieYeH s yIPaBlIeHus)

CoopTHBHBIH KOMILIEKC: '
1. | cnoprueHzIii 3an
2, OTKPEITHI CTA[HOH MHPOKOTO IPodmis ¢ aneMeﬁra_Mn TIONOCH! IPENSTCTBAN -
3. | MecTo g cTpensOn I |
3anbr:
1. OmONMHOTEXA, YHTATIBHBIH 341 ¢ BRIXOIOM B ceTh HHTepHET.
2. AKTOBBIH 331




V. TlosicHHETeILHAH 3allHCKA

Hacrosmmii y9eGHBI! IIaH OCHOBHOM NpO(eCCHOHAIBHOM MPOrpaMMBl CpeHero IpodeccHoHanbHOro 0bpasosanus [IeH3eHCKOro rocy1apcTBEHHOTIO
YHHBEpCHTETa pa3paboTaH Ha OCHOBe MDeIepanbHOrO roCyHapCTBEHHOIO 00pa3’oBaTeNBHOTO CTaHAApTa CPEHET0 NPO(ECCHOHANTBHOr0 00pasOBaHHs IO
cnemuansaoctd 46.02.01  «JlokyMeHTaIMOHHOE OOecedeHre YIPABICHNS H APXUBOBEACHHE» (KBalMQHKalus — CHENHATHACT N0 AOKYMEHTAHMOHHOMY
obecTIede NI YIIPABICHAS H apXHBHOMY Jely), YTBEPKISHHOTO IpuKka3oM MunucrepcTsa npocsemenns Poccutickolt ®enepanuu ot 26 aerycra 2022 . Ne
778, npuMepHOi 0Gpa30BATENBHO IPOrPaMMEI CPEHETO MPO(ECCHOHATBHOr0 06pa3soBaHMs 0 CICIHANBHOCTH 46.02.01 «JloxymenTanuoHHOE Obecmede-
HHe YIpaBlIeHHS B apXHBOBEICHUE, yTRepkaeHHoH OYMO no YITIC 46.00.00 (TIIpotokon ot 06.10.2022 Ne 4) u 3aperHCTPHPOBAHHOH B IOCY1apCTBEH-
noM peectpe ITOOIT Ne 70 (ITprkaz ®I'BOY AITIO MPIIO Ne I1-162 ot 07.04.2023).

Opzanusayus yuedH020 NPOYECca U PEHCUM 3AHAMUIL

Haugamno ygebHOrO0 roga — 1 ceHTa0ps.

Vye6EsM miagoM 1o ®TOC CIIO no cnemmansrocta 46.02.01 «J[oKyMeHTaMOHHOE 00ECIIeUeH e YIIPABIeHHs H apXHBOBEACHHE» 0a30BOH OATO-
TOBKH C Y4eTOM 001me00pa3oBaTeIsHOrO MHKIA IPEAYCMOTPEHO:

— Teoperudyeckoe oOydeHue — 99 Henmens;

—  OpOMEXyTOYHas arTecTalms — 6 Hellelb;

—  yue6Hasd H OPOM3BOJCTBEHHAS IPAKTHKA IO MPOGMITIO CIENHATEHOCTH — 8 HEJIEIb;

—  [OpOH3BOACTBEHHAS (MIPEITMILIOMHAs) IPAaKTHKA — 4 HEEIH;

—  KaHWUKYIEI — 24 HEIENH;

—  rocCyaapcTBeHHAs HTOroBas aTTecTallis — 6 Helellb, B TOM JHCIIe:

—  IOATOTOBKA K JEMOHCTPAIIMOHHOMY SK3aMeHy — | Hezmens;

—  IpOBEIEHHE ASMOHCTPAIMOHHOIO 5K3aMeHa — 1 Helles;

—  TOArOTOBKA AMILUIOMHOrO IpoekTa (paboTsl) — 3 HemenH;

—  3aIETa JEIUIOMHOTO IpoekTa (pabothl) — 1 Henens.

Bceero: 147 Hepens.

TIpodrs noIy9aeMoro NpodeccHOHaNEHOro 00pasoBaHus — counanmo-axoaommecxnﬁ.

TIponomKATeTFHOCTS yaeOHO0H Hememd — 6 qHel. ; : ‘ : -

O6BeM HelENLHOM 06pa30BaTeNBHOM HATPY3KH II0 IIPOrpaMMe He IIPEBHINAcT 36 aKaieMHUYeCKHX YaCOB B HE/EMIO B BKIFOYAET BCE BHIEI paboTEI BO
‘B3aUMOJIECHCTBHH C IPETIOIaBaTeNleM B CaMOCTOSTENbHYI0 yIe0HY0 paboTy.

YaeGHbIE 3aHATHS CIPYIIHEPOBAHEI mapamMu 1o 1 gacy 30 MUHYT, ¢ IepephIBaMH 9epe3 KaXAbIe 45 MUHYT.

IIpe Ly cMOTPEHb! KaHHKY IbI IPOIOIKATENFHOCTEIO 24 Heleii, B TOM YHCTIe 3MMHHE — IO 2 HEJIENH Ha KaXIOM KypCe, JIETHHE — 9 HeJlellb Ha ICPBOM
H BTOPOM KypCe.



: _ Yuebnasn u npouzeoocmeennan npaKmuku ,

Vuebnas npakmixka TPORODKUTEEHOCTBIO 4 HENIeNH, TIPely CMaTpHBatomast QOPMHPOBAHHE Y CTY/ICHTOB IPAKTHISCKHX mpohecCHOHATBHBIX YMEHHIH,
HpHOOpETEHHE NEPBOHATATFHOIO IPAKTHIECKOTO OIBITa, PealH3yeTCs B paMKax npodeccuonamsEbX Momyei [IIICC3 mo ocHOBHEIM BAAaM Hpodeccuo-
HANBLHOM JTeATENEHOCTH C EbI0 OCBOSHHS HMH O6IEX 1 Npo(ecCHOHATBHEIX KOMIIETEHIMH 10 H30paHHOH CIeMHATbHOCTH:

' VIL.03.01 — 2 menem (3 cemectp),

VI1.01.01 — 1 mepmens (4 cemectp),

VI1.02.01 — 1 memens (6 cemecTp).

Ipoussodcmeennas npakmuka (N0 nPOGUII0 CheYUanLHOCHY) TIPONOJDKHTENBHOCTEIO 4 HezlenH pacIpeeNieHa 10 TPOoGECCHOHATBEHEIM MOy JISIM:

'TIM.01.01 — 1 Hemens (4 cemectp), ' ‘ '

TIM.02.02 — 1 menens (6 cemectp).

TIM.03.01 — 2 memenu (4 ceMecTp).

Ipouzgodcmeennas (npeddun1omMHas npakmuxa) — 4 Heneny B 6 ceMecTpe.

YueOHast X IPOU3BOCTEEHHAS IPAKTHKA (110 IPO(HIIO CIIEIMATBHOCTH) OPraHK3yIOTCs KOHICHTPHPOBAHHO.

YueGHas npakTHKa poBoaHTCs Ha 6a3e naboparopuit KUY T @T'BOY BO «III'Y».

TIpoH3BOICTBEHHAS IPAKTAKA IPOBOIMTCS IIPH OCBOSHHH 00YJaioIMMECS OOIHX 1 mpodecCHOHATBHEIX KOMIICTCHIHH B paMKax IpodeccHOHab-
HBIX MOZYyJIei, COINIACHO KaleHnapHOMy y4eOHOMy rpaduky, Ha 06ase CTOPOHHHX OpraHM3aIlui, obnamaronux HeOOXOOWMBIM KaJpOBEIM M HAy9IHO-
TEXHHYECKAM [IOTEHIHAIOM.

CTyIeHTH! HANPABIIIOTCS Ha MECTa IIPOXOXKICHHS IPOE3BOICTBEHHON IPAKTHKY B COOTBETCTBHH C 32KIIOICHHBIME ¢ OPraHM3aAAMH OTOBOPAMH.
Opra=g3allio B PyKOBOJACTBO IPOHM3BOICTREHHOH IPAKTAKOH OCYINECTBIIIOT PYKOBOAUTEb IPAKTHKH OT YHHBEPCHTETA 1 OT MPE/IPHATHA.

IIpom3BoacTBEHHAA (TpenaunIOMHAs) IPAaKTHKA SBIISAIOTCS 3aBEPINAOIIHM JTalloM 00yd4eHus CTyICHTOB, H MMEIOT CBOCH IEIBI0 0000Imenne U 3a-
KpEILIeHHAE TeOPETHIECKIX 3HAHMH H MPaKTHYECKAX HABBIKOB CTYACHTOB VISl BEIIOIHEHMS TUILIOMHOTO paboTHI

MecTa IPOXOXKICHHS IPAKTAKM /s HHBATHIOB M JIHI C OrPaHMYCHHEIME BO3MOKXHOCTAME 3[0POBbS ONPEICIAIOTCS ¢ yHETOM TpeboBaHmi HX JI0-
CTYIHOCTH IS NAHHBIX 00YJalOMUXCsl, PEKOMEHIAIME ME/IHKO-COUANBHON IKCIIEPTA3EL, OTPaXCHHBIX B WHIMBHIYAIBHOM IporpaMMe peaOHIuTalldy HH-
BaIUA. : :

ObweobpasoeamenvHblii YUK

O61mit 06BeM o6pasoratensHoi mporpammer CITO mo cnemuansraocTd 46.02.01 «JlOKyMEHTAIHOHHOE obecredeHne yIpaBlIeHUS B apXUBOBEACHUEY,
peammsyemoit Ha 6ase OCHOBHOIO 00MEro 06pasoBaHys, i1 MPOrPaMME! IONTOTOBKH CHEHAIHCTOB CPE/IHETO 3BEHA yBETIMHMBACTCA Ha 1476 gacoB — 52 =He-
mem (1 Tox) B3 pacgera: TeopeTHyecKoe o0yueHue (IIPH MAaKCAMaNIbHOM yIcOHOH Harpy3Ke 36 gacoB B HeJEm0) — 39 Hexens, IPOMEKYTOIHAs aTTeCTANI —
2 Hememw, KaHAKYJSpHOE Bpems — 11 menens. Jlanubii 06beM 00pasoBaTeIbHON MPOrpaMMED HampaBIeH Ha ofecImedenye NONydeHus cpeqaero odmero obpa-
30BaHMs. Y4eOHOE BpEMs, OTBEICHHOE Ha TEOPETHUECKOE 00yUeH e, PACIPENENICHO Ha H3yICHHE 6a30BbIX H TPOGHIBHEIX JHCIHILIMA 0011e00pa3oBaTeIbHO-
ro makna OITIOII CIIO B coorsercreru ¢ Ilpuxasom Munnpocsemerns Poceun or 12.08.2022 Ne 732 «O BHECEHHHA H3MeHeHHH B (emepalibHEL rocynap-
CTBEHHBIH 00pa30BaTENbHBIA CTAHAAPT CpeIHero obmero o0pasoBaHys, yTBEPIKIACHHbIH NPHKA30M MunncrepcTBa 00pa3opanns # Hayk: Poccuiicko ®ene-
parmmm ot 17 mast 2012 r. Ne 413», macsmom Murnpocsemenrs Poccan oT 01.03.2023 Ne 05-592 «O HanmpaeneHHH pekoMeHganmit» (BMecTe ¢ «Pexomenna-
ASIMHE 110 PeAH3alyH CpPeIHero obmero o6pa3oBanms B IPeeax OCBOSHUS 00pa3oBaTebHOM IPOrpaMMEL CPEIHEr0 npodecCHOHAIBHOr0 00pa3oBaHus),
macsmMoM Murmnpoceemrenus Poccrn ot 20.12.2018 Ne 03-510 «O ranpasneHu: HEQOpPMALHE BMECTE C PEKOMEHAIMSMH T10 IPHMCHCHIIO HOPM 3aKOHOMA-



TENbCTBA B 9ACTH 00ECIedeHIS BOSMOMKHOCTH NONydeHHs 06pa3zoBaHds Ha POSHBIX S3bIKAX M3 9HCTIA S3BIKOB HapoaoB P®, u3y4eHUs rOCy JAPCTBEHHBIX A3BI-
k0B pecnyOimuk P®, poTHEIX S3BIKOB W3 YHCIIA S3BIKOB Hapoa0B P@, B TOM YHCIIE PyCCKOrO Kak POTHOTOY.

Ha ocHOBaHHH 06IIe0Gpa3oBaTENFHOTO UKIA B Ipenenax obpasopatensHoit nporpamMmel CIIO no cnenmansHocTd 46.02.01  «JloKyMEHTAHOHHOE
obecredenne yIpapieHus H apXHBOBEICHHE) yIeOHbIM INITAHOM OTBOAUTCA 1 M 2 CEMECTPEL

IIpr ocBoeHHH 06IIE06Pa30BATENEHOIO HEKIIA IIPELYCMOTPEHO BEIIONHEHNE 00yJalOAMHUCS HHIMBHIYIBHOTO OIPOSKTa. MHIMBH/TyaTbHEIH IIPOEKT
BBIIOJHSETCS 00YJalOIMMMECS [0 BEIOPAHHOM TeMe B paMKax OHO# 001meo0pa3oBaTebHOH JUCITUILUIAHEE] H3 [MKIa IPOQUIBHEIE NHCIHUILTHHEI.

Dopmuposanue eapuamuenoi wacmu IINICC3

Vue6rnit mian [MIICC3 no cuemmansHocTd 46.02.01 «JloKyMeHTaIHOHHOE ofecredeHre YIpaBICHHA H apXUBOBEICHHEY, KEAIUDUKAYUs «CReyud-
Jucm no aoxymenmaquHHOMy obecneyenulo ynpasnenus u apxusHomy 0ery» cocmoum u3 obsarenbHOH gacTy y4e6nerx muxkios IINICC3 u BapHaTHBHOH
gacTH. BapuaTueHasg 9acTh 00pa30BaTeIbHON IPOrPaAMMEL peaJmsyeTcx B 06BeMe 975 wacoB, 9T0 cocTaBIAeT 35,6% OT 061:u;er0 o6BeMa yqe6m>1x EKIIOB (0e3
y4eTa 9acoB 00meo0pa3oBaTeNbHOTO MHKIA).

Bapuarusaas gacts [IIICC3 pacupeneneHa no y4eOHBIM JUCIMILUIMHAM H Hpoq)eCCHOHaHLHBm MoIyJisM B cootBercTBrH ¢ pemerueM IIC KUUYT
(dmmaan) IIT'Y (mpotoxon Ne 4 or 19.04.2023 r) 1 nokyMeHTa cOrnacoBaHMs ¢ paboTonaTe/sIMH.

Yace sapuatapHO# 3acTu nuknos [IIICC3 nenons308anHE Ha:

1. Beenenne o0menpodeCcCHOHAIBHBIX TUCIHILINH:

Hnoexc Haumenosarnue oucyuniun Obssamenvhas y4ebHas
Hazpyska (uac)
o111y Oo0menpofeccrnoHAIbHbIE THCIHILIHHDI 232
OIIIL.08 TexHuYecKHe CPEICTBA YIPABJICHHS B Odrce 75
OITI1.09 Oka3zaHue 3IeKTPOHHBIX [OCYAAPCTBEHHBIX YCIIYT 97
OINLL.11 TocymapcTBeHHAs M MyHHIHIIATBHAS CITyx6a 60
BCEI'O 232
2. Beemenne MeXXIUCIMILUIMHAPHBIX KYPCOB:
Huoexc Haumenogarnue npogeccuonanvuvix mooyneit u MIJK Obszamenvras y1ednas
Hazpyska (4ac)
ITM.03 BrimomenHe pa6ot mo npodeccuu «/{e10npon3BoIHTE b ' ' 317
MHK_03,01 KOoMIIBIOTepHAas IOATOTOBKA JTOKYMEHTOB yIIPABICHHS ' 173
VIL.03.01 VyeOHas nmpakTHKa T2
T111.03.01 ITpoM3BONCTBEHHAS IPAKTHKA 72

BCET'O 317




" Brenenne B [IIICC3 Hopoit MJIK ocymecTBIEHO ¢ yyeToM TpeGoBaHmii paoTofaTenelt (JIICT COrnacoBanus y4eOHOro IIaHa o0pazoBareIbHOM IIpo-
rpamMMei ¢ paboToIaTeIsIMH).

3. Yack! BapuarusHOi gactu 1uxiior IINICC3 B 06beMe 426 4acoB UCIIOIb30BaHb! HA YBEIMICHAS JaCOB 0 HKIaM AUCIHIIINE 1 npodeccroHaIb-
HBIM MOy JISIM: -

-~ Hnoexc e Haumenbsdnue.z;zﬁb;oé Oum;umzm npodieécuondﬁbuwx_méayfzeﬁ, MKnpaxmuk  Veenuuenue wacos
TEait o s B Counmﬂo-ryuamapimmnmm oG e A 40
Cro.o1 Hcropus : 40
om | . - . OOmenpopeccHOHATbHEIE NUCOUILIAALL = G e e L
OIII1.01 DKOHOMHKA OpraHu3aIHiH . ' 22
OII11.02 MenemxMeRT ‘ 14
OIMI1.03 ITpodeccroraTbHas STHKA B IICHXOJIOTHs ENOBOTo obmenus 6
OIILL.04 ITpaBoBEIe OCHOBBI MPOGECCHOHANBHOM eI TENBHOCTH 15
OIILL.05 WupopMaoHHbIE H KOMMYHHKAIlMOHHEIE TEXHOTIOTHH 4
OIILL.06 Pycckui 351K B TpodECCHOHANBHOM eI TEIBHOCTH 42
OIILL.07 KommnerotepHas 06paboTka JOKyMEHTOB 34
OINII.10 anaBJIeHne nepcona.HOM 60
HMO00 - e . TpobeccHonanpnrpie Moy - : 189
TIM.O01 'Ocymec'nmeﬂne oprarmsalmommro H aoxymemaunonﬂorn oﬁecueqemm nesrrem.noc"m S a gy
G . | OpraHH3alHH _ o i Sl i ey : i
MJK.01.02 | Opraruzanus paGoTHI ¢ 3MeKTPOHHBIME JOKYMEHTaMH 46
MJIK.01.03 | Opranusanus CEKpeTapcKoro 00CITy KHUBAHHS 43
MJIK.01.04 | JToxyMeHTarHOHHOE O0ecedeHre KafpOBOH CIIyKOBI -8
IIM.02 | Opragmsanas apXuBHOH paGoThl 10 JOKyMEHTAM OPTAHM3ANUH paa:m*mm dbopm coﬁcmennocmr.__;_' SeSteae
MJIK.02.01 | OpraEm3amms & HOPMATHBHO-IIPABOBEIE OCHOBBI aDXHBHOTO JIeja 23
MJK.02.02 [ocynapcTeeHHEIE, MyHHIANAIBHbIE apXABHI H aPXHBBI OPraHu3ali 23
MJK.02.03 | MeToauKa H IPaKTHKA aPXHBOBEICHIS 23
MJIK.02.04 | O6ecreuenne COXpaHHOCTH JOKYMEHTOB 23
BCET'O 426




VYBenudeHAE 00beMa JaCOB Ha H3yYCHHE NaHHBIX MUCHHIUIEE (MOIyJNei) cHocoOCTBYET yriTyOJICHAIO OATOTOBKA 00yJatonerocs, Heo0XoauMoi
U1 obecredeHuS KomcypeHTOCHOCOGHocm BBEIIYCKHHKA B COOTBETCTBHH C 3allPOCAMH PErHOHAILHOIO PHIHKA.
Dopmbl nPOEEOCHUA KOHCYIbIMAUIULI
Koncynpranuu no ygebmsmM mucnmmwmeaM, MK z npodeccroHaTHBIM MOZYJISM IPOBOAITCS B HHAWBAMYaNBHOM U IPyNIOBOM (QoOpMe Kak B Te-
YEHHE CEMECTPA 10 TEKyIIEeMY MaTepHally (B COOTBETCTBHH C YTBEPIKACHHBIM paclMCaHHEM B paMKaX OTBEAECHHOIO KOJIMYECTBa YacoB), TaK M Iepen dK3a-
MEHaMH BO BpeMs IPOMEXYTOYHOH aTTeCTAalldH, MEpel roCcyJapCTBEHHOM HTOrOBOM arTecTamueli, lepel B BO BpeMs NpoBeAeHHS y9eOHOH H IpOH3BOI-
CTBEHHOH NPAaKTHKH.
Iopadoxk ammecmayuu oby4arouuxca
I[IpoMesKyTOIHAs aTTECTAIHS IPOBOAUTCS B hopMe 3a9eToB, qu(hepeHIMPOBAHHEEIX 3a9€TOB, KOMILIEKCHEIX MU (GepeHIHPOBAHHEIX 3a9€TOB, IK3a-
MEHOB, KBa:mdmxamaomD{ 9K3aMEHOB 110 MOIYJIIO.
B y4ebroM mnane no cnenmantsHOcTH 46.02.01 «/lokyMeRTammoHHOE 00ecniedeHre yIIpaBIeHHS H apXHBOBEICHHAE) (KB&JIH(IJHK&IIHSI CIIEIHAIHCT II0 -
JOKyMEHTalHOHHOMY 00ECIICUCHHIO YIIPaBNeHH H apXHBHOMY JIelly) 3alVIaHHPOBaHbI KOMIUIEKCHBIE BHIBI KOHTPOJIS:

Ne Houmenooomue KOWIEXTHOMD Cemecmp nposedenus Haumenosanue ducyunnunvl/MIK
8UOQ KOHMPOJIA
. OITI.0]1 DxoHOMHKa OpraHH3alMH
1 | mubdepeHupmpoBaHHbIi 3a4eT 3 OITI1,02 Mexe —
3 g OIII1.03 TIpodeccrHonansHas 3THKA ¥ NCHXOJIOTHS AETOBOT0 00meHHs
3ageT
MJK.01.03 Opranusaius ceKpeTapcKoro o0CyKuBaHus
VII1.01.01 YyeOnas npakTHka
R o e . TIT1.01.01 ITpouzBoacTBEHHAA MPAKTHKA
MJK.02.01 Opranuzauys ¥ HOpMATUBHO-IIPaBOBbIE OCHOBBI APXHUBHOI'O J€l
4 IubbepeHIMpoBaHHEIH 3a4eT 4 =
MJIK.02.02 T'ocynapcTBeHHbIe, MyHULIMIIATEHBIE aDXHBH H APXHBEI OpraHH3alHi
5 - 5 CT'11.05 OcHOBEI DepesxIMBOr0 IPOM3BOACTEA '
CI'TL.06 OcHOBEI (PMHAHCOBOM IPaMOTHOCTH
6 6 OIIII.08 Texnudeckue cpeAcTBa YIPaBIeHHS B odHce
3a4eT
OII1.09 OxazaHue 3MEeKTPOHHBIX FOCYAAPCTBEHHBIX YCIIYT
7 dibepe OBAHHLLH 3a9eT 6 VIL.02.01 VyebHas npakTHKa
i ) ‘ ITH1.02.01 Ilpou3BOACTREHHASA MPAKTHKA

DOopMEI aTTECTAIHMH OTPAXKCHE] B yIeOHOM IIaHe CIIeIHaTLHOCTH | 32 OXMH roj 00ydeHns He npeRsmmaroT 8 3kx3ameHoB | 10 3ageTor/ nuddepes-
ITHPOBAaHHBIX 3a9€TOB.

JK3aMeHallMOHHBIE CECCHH IIPOBOISTCH B 2, 3, 4, 5, 6 ceMecTpax u IpeayCMaTPHUBAIOT CIAEAYIOMIHE SK3aMEHBI:

2 cemecTp (2 Henenu): sxzamens: — Pycckuit s3pIK; MareMatuka; Madopmaruka, OOImecTBOZHAHHAE,

3 cemectp (1 HEememns): sxkzamens: — Mcropus Poccum; KoMmesioTepHas 06paboTKa JOKYMEHTOB;



4 cemectp (1 Hemens): sx3amens: — Pycckuit 351K B IPOdhECCHORATBHOM AEATENbHOCTH; K6ANUPUKAYUOHHBLL FK3aMeH no modynio TIM.03 Bemomme-
HEE paboT mo npodeccrun «leN0IpOH3BOTHTENEY;

5 cemectp (1 Henens): sxzamens: — JIOKyMEHTAIHOHHOE 0OeCIeUCHHE ympaBnerus; JIOKyMEHTaHOHHOE 00ecIIedeH e KaIpOBOi CITyKOBI, Keanugpu-
Kayuounwil sxsamern no mooynio IIM.01 OcymecTIeHNe OPraHA3aMOHHEOTO K AOKyMEHTAlHOHHOTO 00eCTeueH s AeTeNEHOCTH OPraHu3allhmT;

6 cemectp (1 Hemens): skzamener — MeTomuka u NpPaKTHKa apXMBOBENCHH; QOeCeUeHrHe COXPaHHOCTH TOKYMEHTOB; K6QIUMUKAYUOHHbIT SK3aMEH
no modynio 1IM.02 Oprarm3anus apxUBHON paGOTHI IO JOKYMEHTaM OpraHH3allki pasIHIHEX GOpM COOCTBEHHOCTH;

KomraecTro 3x3aMeHOB B yueGHOM ro/Ty He mpeBbIIaeT 8, 3a9eToB — He 6omee 10.

OK3aMeHBI IPOBOJIATCS B PaMKax 1 HEleNH ¢ IIepephiBOM MEXIY SK3aMEHAME He MEHee 2 THEH.

T'ocyapcTBeHHAS HTOTOBAS ATTECTALUS BKIFOUACT:

no0z0mosKy K 0eMOHCMPAyUOHHOMY 3Kk3ameny — | Henemns, npogedeHue 0eMOHCMPAYUOHHO20 3K3amena — | Henes,

no020moeKa K 3auyume OUNIOMHOZ0 npoekma (pabomu) — 3 Helenm, 3auuma OunIomMHo20 npoexma (pabomet) — 1 Hemens.



