MUHUCTEPCTBO HAYKHU U BBICIIIET'O OBPASOBAHMA
POCCHUHNCKOU OEEPALIMHN

depepanbHOE roCyIapCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE YIPEKICHUE BBICIIETO
obpa3oBaHus

«[MEH3EHCKHWI T'OCYIAPCTBEHHBIN YHUBEPCUTET»

dakynbTeT Kadeapa
BBIUHC/IUTEIbHOU TEXHUKH MuOVII
Hanpasnenne noarotroBku 46.03.02 «JloKyMEHTOBEACHUE 1
ApXHUBOBEICHUE»
[Tpoduns JIoKyMEHTAILIHOHHOE 00€CTIICUCHUE
VIIPABJICHUS
BAKAJIABPCKAS PABOTA
HAa TemMy

JIOKyMEHTHPOBAHHE NESTEIbHOCTH OTAeNa yIIpaBlieHus aenaMn AnMuHucTpaunu ropoga Opcka
OpenOyprckoii o0acTu
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MMWHOBPHAYKH POCCHUHA

*
Glyy gzl

(- ®I'BOY BO «ITEH3EHCKMI TOCY JAPCTBEHHBIM YHUBEPCUTET»

YTBEPXJIAIO
3aBe11y10Lupm kadenpoit MHOVII

£~ JI.P. ®uoHoBa

« &‘:é » Zﬁ 2025 .

SATAHUE

Ha BbINOJIHEHHE BbINYCKHOH KBa/qH(pukanuonHoi paborsl (BKP) 6akanaBpa

i3

1. Crynenr Toponnes Biaaucnas BiaguMupoBuy

(pamunus, UMs, OTYECTBO)

rpynmna 21BJ11 (aKy/IbTeT BLIYMCIIUTENLHOM TEXHUKH HAMpaBlieHHe MOATOTOBKHY:

46.03.02 «/loxymeHTOBeJeHHE H APXHBOBEICHHE»

2. Pykosoautenr BKP K.bwun.H., noueHT kad. UHOVYTI Cemsnkosa O.U.

3. Cpoxn noarorosku u 3amutei BKP ¢ «22» mas 2025 r. no «03» urons 2025 r.

4. MecTo npeaIunIOMHOl NpakTHKH __AnMunMcTpaims roposia Opceka Open6yprekoit o6macTu

d; Tema BKP 06akajaBpa JIOKyMEHTHPOBaHHE JIESTENbHOCTH OTZAeNa YNPABICHUS JOEIaMH

Anmunnctpanmu ropoaa Opcka OpeHOyprekoi o6nactu

Tema yTtBepkneHa mnpukaszom no [II'Y Ney’_/jt'[azf oT « ¥/ » ,fy 2025 .

6. 33}13““8 Ha MNPOCEKTHPOBaHHE (HC.III: pa6OTBI, NpeaAMEeT UCCJICAOBaHUA, OrPaHUYCHHUS Ha NPEAMET
UCCIIeIOBaHUs, TPeOOBaHHUS K pe3ysIbTaTaM MPOEKTHPOBAHHUS.)

Ilenp  paboOTBEl — TPOBEJECHHE aHAIM3a JEITEILHOCTH OTHeNla  VIpaBICHHUS AEeIaMHU

MYHUIMITATPHOTO OpraHa MECTHOTO CaMOYIpPAaBICHHs, HOPMATUBHOM 0a3bl M cylneciByromeH

CHCTEMBI JIOKYMEHTHDOBAHHMS, 4 TaKXe€ BBIpAa0OTKA PEKOMEHOAIIMHA I10 YCOBEPIIEHCTBOBAHUIO

OpraHu3alyyi paboTHI ¢ IOKYMEHTAMH B OTIEJIe VIIPABICHUS AelIaMu

[IpenMeT HMcclieIoBaHus — JOKYMEHTBL, PErIAMEHTHPYIONINE W CONPOBOXKAAIOIINE JAESITENbHOCTD

OTJIe]Ia yIpaBiIeHus aeaaMu AaMuHarcTpaimy ropojga Opcka OpenOyprekoii 061acTu

OrpaHnYeHHus Ha IPEJIMET MCCIIEIOBAHUS - HCCIIEIOBAHHE BEIIOJIHUTH HA OCHOBE JCHCTBYIOLIECH

HOPMAaTHBHOM 3aKoHOAaTeabpHOM 0a3nl Poccuiickoii Penepanuu

TpeboBaHUs K CPEACTBAM M PE3YJIHTATaM IIPOEKTHPOBAHMS - BEIPAOOTAHHBIE PEKOMEHJIAIUU 10

YCOBEPIIEHCTBOBAHUIO JOKYMEHTHPOBAHHS NEATEIHHOCTH OTJIENIA YIIPABICHUS AeJaMH JT0JKHbI

0a3upoBaThCs Ha NEMCTBYIOIMX HOPMATHBHBIX 3aKOHOAATEIbHBIX aKTax




7. O0bem m cogepxanune ocHoBHoii 4yactu BKP GakanaBpa (nmepedyeHb BOIMPOCOB, MOMIEKAIIMX
HCCIIEIOBAHHIO WK Pa3paboTke)

7.1. Victopus AIMHUHHCTpAIIMH B €€ OpraHu3allHOHHAas CTPYKTYpa

7.2. AHanv3 HOPMATHBHOM 3aKOHOIATEIbHOM 0a36l AJIMUHHUCTPAIIUN

7.3. AHaW3 NOKYMEHTHPOBAHHS JEITEILHOCTH OTIENA YIpaBlIeHHUs IenamMu AJMUHHCTPALUU
ropona Opcka OpeHOyprckoi obaactu

7.4. PexoMeHJAIlMM IO YCOBEPINEHCTBOBAHMIO JOKYMEHTHPOBAHMS JESTEJHLHOCTH OTIENa
YIIPaBJICHHUS ASJIaMHU

8. Kasenpapublii rpaguk paGor no BeimonHenuio BKP Gakanaspa.
IToanuce
NoNo i O6bem Cone PYKOBOAHUTEJIS,
R auMEHOBAaHHE 3TaIloOB pabOTEI paboThl sbimonnerus | MOATBEPHRAAIO
( %%) asi BBIMOJTHEHHE
sTana pabogsl

1 Hcropus AaMUHUCTpaLMU U ee 15% 22.05.2025 @ /
OpraHu3alHOHHasK CTPYKTypa =3

) AHanu3 HOpMaTUBHOM 3aKOHOAATeNbHOM 6a3bl | 20% 25.05.2025 (ﬂ’;‘ Qj[/
AJIMUHHCTpaLUu 2
AHanu3 NOKyMEHTHPOBAHHS JeSITeTbHOCTH 20% 01.06.2025 /

3 OTA€Na YNpaB/IeH:Us AelaMi AIMHHHCTpPALMH ( —
ropoga Opcka OpeHbyprekoii obnactu /
PexomeHpanuu no ycoBeplieHCTBOBaHHIO 25% 08.06.2025 @ // .

4 | HIOKyMEHTHPOBaHHUs AEATEIbHOCTH OTAeNAa RE L
yNpaBJIeHHUS JeJIaMH /ﬂ

5 | Odopmnenne I3 10% 10.06.2025 | (&4 /

6 | IloaroroBka npe3eHTaLMu 10% 11.06.2025 =/

Jlata BbIIaun 3anw mapra 2025r.
PykoBogutens BKP O.U. CemankoBa

3amaHue K HCTIONHEH npruan «15» mapra y 2025T.
CtyneHt /s B.B.Toponues
Hcnonnenue u ogpopmnenue BKP 6akanaspa coomeemcmeyem mpedo8anusm HOPMAMUGHbIX

OQKYMEHMO8
Hopmokxonmponép /ﬁ;/ FO.I". Kuproxux
« 99 » uw /A 2025 2.

BKP 6akajaBpa no cogep:kaHuI0 H 00bEMY COOTBETCTBYET 3a1aHHIO, NPO(HII0 HANDABIEHHSI
NOATOTOBKH M MOXeT ObIThb [AOOYyIIeHAa K 3amuTe Ha 3acefaHuH IocyzapcrBeHHOIl
IK3aMEHANHOHHOH KOMHCCHH «// » (A0l 2025 r.

IIpoBepsiromuii npenoaasarTeJib /,/:424.@4 =3 _M.A. KatbliueBa
« 7{7 » LAOLec L 2025T.

BKP 6akanaBpa K 3aliuTe JONYCTUTD

Hexan ®BT @L/ JL.P. ®uoHoBa

« 7Oy 2etele 2025r.
Jlata 3amutel B ['OK: « /é’» 2 /7[;4 2025 r.
Cekperaps 'K V//% ~_10.10. ®uonosa




ATTNATUA

£ RAMMIC
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ClPABKA

O pesynbTarax NnpoBepKK TEKCTOBOIO AOKYMEHTA
H3 Hanuusue 3aMMCTBOBAHUN

NPOBEPKA BbINOJIHEHA B CUCTEME AHTUIIATUAT.BY3

Astop paborbi: Toponues Brnagucnas Bragumuposuy
CamouutTupoBaHue

paccunrasno gns:  Toponues Bnaguenae Bnagumuposny
Haasauue paborsi: BKP_Toponues

Tun paborsi: BoinyekHas keanudukaumortas paorta

DefepalibHoe roCyapCTBEHHOE GIOLKETHOR
0BpA30BATENABHOE YUDEXABHUE BbICIIEro
ofipazopaHus 'TIeH3SHCKWIA TOCYAaPCTBEHHDLIN
yHuepcuter’

Nogpaspenenue:  kadeapa "MHbopmaunoutoe obecnedeHne ynpasneHna u Npou3roacTea’

£ COBMAZEHNSA s 18.63%

-

<t OPUIMMHANBHOCTE = 68.86%

: 68.86%

o LUMTUPOBAHKA 12.51%

é CAMOUMTHPOBAHUA 0%

> -

o BATA OCNEAHEN NPOBEPKMA: 67.06.2025 o,

Y .

Q.
CrpykTypa fpoBepeHHble pasfesibl: OCHOBHAS HacTb ¢.2-3, 23-99, 122-126, TuTyAbHbIA MneT ¢.1, cogepxanue ¢.4-
HOKYMeHTa: 5, 6ubnuorpadus ¢.102-106, npunoxenne ¢ 107-122, 127-143, eeegenne ¢.6-23, suisogsl ©.100-101

Mogynu noucka: Wabnounbie dpasbl; Unruposanue; CMW Poccun u CHI; Mepesoasbie sanMcrsosaqns; 1IEEE;
Konnexuua HBY; Jucceprauuu HEB; Mepedpasuporanus no konnexkuyuun IEEE; Matente CCCP, PO,
CHI', UINC Aguner; MyBnukauuy eLIBRARY; Konsuo 8y3os; CeogHas konnekuua 3bC; CrNC FAPAHT:
aHanuTuka; lNySnukauuy PTB; Meauumuna; Nepedpasvporaiible 3aUMCTBOBAHUA N0 KOANBKLUN
WHTepHer B anrnuiickom cermenTe, lNepepogrbie saumcreopanus [EEE; MNepedpasupopannble
3AUMCTBOBAHUS N0 KOANeKMn MHTepHeT B pycckom cermenTte; CINC FAPAHT: HopMaTuBHO-NpaBoRas
noxymentauus; MNybnukauun PI'B (nepesoabt u nepedpasvposanus); lepesogHbie 3aUMCTBOBEHNUS 110

KoAnekuuu MHTepHeT B aHTIUICKOM CerMenTe;

MNepepofHbie 3aMMCTBOBAHNUA N0 KoAAeKLMKM UHTepHeT

B PYCCKOM cermenTe; Konbuyo By3oB (nepesojibt u nepedpasuposanus); My6nukauuu eLIBRARY. ..

PaSory nposepun:  Cemsnkosa Onbra MeaHosHa

BUO nposepsoiiero

fara nognuen: o 7 ‘ O 6‘ Moé f’-

Hrobet ybeamioosn
B NOANMHHOCTY CRPABKK, MCNonbayiTe QR-kog,
ROTOPBIA COALPKUT COLUTKY Ha DYYLT

Noanuce Apesepsioiers

QTRET H3 BONPOC, SRIAASTCH An OGHADYKEHHOE 32UMCTBOBaNHKE
KOPPEKTHRIM, CHOTEME OCTABNACT HaE YOMOTREHUE NPOBSDRIOWErc.
MpeancTaBNeHHas HHDOPMAUNT He NOLNILKIT UCHOTIbIORAHMKD

B KOMMEpDHeCKnY Yensx




®I'OY BO (ITEH3EHCKHI I'OCYJIAPCTBEHHBI YHUBEPCUTET»
Kadeapa «Mudopmannonnoe obecrneyeHne ynpaBjaieHus: H IPOH3BOJACTBA»

OT3bIB

PYKOBOIHTEIsI DaKaIaBPCKOH padoThbI

Ha TeMy: [[OKyMeHTHpOBaHHeE JeATEJbHOCTH 0T/e/1a YIPaB/JIeHH 1eJJaMH AJIMHHUCTPALHH I'Opo/1a
Opcka Opendyprekoii od1acTu

BoinyckHasi kBajiu(pHKaNHOHHAs padoTa BbINOJIHEHA X

cryaesToM___ToponueBbiM Biaanciaasom Biaagumuposudem
(pamunus, ums u omyecmeo)

HUuctutyT [TonuTexHuYeCKU

Kagenpa HuOVII ['pynna 21 BJ1 1

Hanpagnienue (crieMaJbHOCTh) 46.03.02 «JIoKyMEHTOBEJACHHE U ApXHUBOBEICHUE
PykoBoaurein

KaHIu1aT GUI0TOTHYECKHX HAVK, JOIEHT 0.1. CemsakoBa

(cmenenb, 00NHCHOCTb, hamunus, UM U OMYECMB0)

Onenka coorBercTBUs TpeboBaHUsIM PI'OC noAroTOBICHHOCTH BBIITYCKHUKA
No Tpebopanus ®I'OC k Onenka

n/n HpO(l)GCCHOHaJTBHOﬁ COOTBETCTBYET B OCHOBHOM HE COOTBETCTBYCT

JACATCIIBHOCTH BBIITYCKHHKA COOTBETCTBYET

VYMeHue pemars 3a1auu, *
COOTBETCTBYIOLIHE
KBTI (UKAITHOHHOM

XapaKTEPUCTHKE

8 YpoBeHb  NIPaKTHYECKOH H +
TEOPETUYECKOU
NOATOTOBJIEHHOCTH

CIICIHAIUCTa

¥ Bnanenue +
npodeccuoHaTbHBIMU

TEXHOJIOTUSAMH

4. VYmenue pa3pabaTbiBaTh HOBBIE 3
MOJIXO/bI K PELICHHUIO

npodecCHOHATBHBIX MPo0IeM

. O6ocHoBanue 3¢dexTuBHOCTH %

NpeCTaBICHHBIX Pe3y/IbTaToB




KauecTBa BBIIIYCKHHKA, BBIIBJICHHBIC B X0/I€ BBIIIOJTHCHUS JHUILIOMHOU paGOTBII

B.B. TopomiieB MOJHOCTHIO COPAaBHICS C IIOCTaBJICHHOM 3ajadyei. BBINOJHUI TpeOoBaHUS

TEXHUYECCKOI0 3amaHud; CYMEJI ONCHUTH 1'1[206J'IeMI>I= BO3HHKAIOIINWE B cygecmygg[geﬁ CHUCTEMC

JOKYMEHTHUPOBAHUS JCIATCIBHOCTH OTACIA VYIPABJICHUA ACTIAMU AJIMMHUCTpAIMHU. JIOCTUTHYTBIE

PE3VJIbLTAaThl OTPaAXAarT CTEINEHb IOATOTOBJICHHOCTH BBITYCKHHKA, COOTBCTCTBYIOIIYIO TpeOOBAHUIM

DI'OC no manpasaesnio 46.03.02 «JIoKYMEHTOBEACHUE U apXMBOBEACHUEY, U MTOATBEPKIAIOT OCBOCHHE

BCEX KOMITETEHIINH.

Pe3yibTaThl MMEHOT MPAKTHYECKVIO IIEHHOCTh, TaK Kak ObLIa JIETATbHO pPAaccMOTpPEHA CHUCTEMA

HOPMAaTHBHBLIX dKTOB AAMI/IHI/ICTQ&QHI/I ropoaa OQCKa, NpOaHATIU3UPOBAHBI IPOIIECCHI JOKYMECHTHPOBAHMA

B OTJIEJIE€ VIPABJICHHUS JICJIaMU VUPEXKJICHHUS W BBIIBJIICHBI HEAOCTATKH, KOTOPHIC CTAIH OCHOBAHUCEM IS

a3pabOTKH Mep IO COBEPIICHCTBOBAHMIO IPOLECCOB JAOKYMEHTHpoBaHMs. PaspabGoranubie Tabenb

YHI/Id)I/IIII/IDOBaHHLIX d)ODM JOKYMEHTOB H AE00M VHI/Id)I/IHI/IDOBaHHBIX d)ODM JOKYMCHTOB BBIIIOJIHCHBI 2~

COOTBETCTBHH C AKTYAJIbHBIMH TpeOOBaHUSIMU JEHCTBYIOMIETO 3aKOHOAATEIbCTBA.

Cuuraro. uto padora B.B. TopomnueBa 3aciyxuBaeT xopoiuei onenku, a cam B.B. Topomues —

IpUCBOEHUS KBajnudukanum OakajmaBp 1o  HampasiaeHuio  46.03.02 «JIOKYMEHTOBEIEHUE U

APXHUBOBCIACHUEC ).

«08 » Lt/ 20 ogﬁfr

PykoBoauTens @ ) 0O.U. CemsiHKOBa




