MUHUCTEPCTBO HAYKHU 1 BBICILIEI'O OBPA30OBAHUS POCCHMCKOU
QEJIEPALIN

®enepaibHOE roCyJapCTBEHHOE OIOKETHOE 00pa30BaTeNbHOE YUPEKACHHE BBICLIETO
o0Opa3oBaHUs

«IEH3EHCKHUM I'OCYJIAPCTBEHHBI YHUBEPCUTET»

HHcTuTyT Kadenpa
INonurexHuyeckui HuOVII
HanpagneHve nogroToBku 46.03.02 «/IokyMeHTOBeCHUE

W apXHUBOBEACHHUEC»

[Ipoduie JIokyMeHTauMOHHOe o0ecriedeHue
yMpaBJIeHUs

BAKAJIABPCKAS PABOTA

HAa TeMy

JIOKyMeHTHPOBAaHHE MPOLEAypPbI MPOBeIeHHUS BHYTPEHHEr0 KOHTPOJIS

7
7,

Crynent rp. 21B/I1 Y~ D3. ﬂ/ﬂfﬁ E.C. IletpoBa

(moxnuck, nara) (uHHLMABL, paMuIHs)
PykosoauTenn /t/ / Sanai o M.A. Karpimesa
e 025 Q.,L/;L/’
(moanuck, Aata) (vHULMATEL, GaMuHs)
- ) i o
HopMokoHTpoJIEp K.T.H., IO1eHT VLY 594, 228 FO.T". Kuproxun
(10MKHOCTB, MECTO pabOThI) ('noun’ncs, jara) (MHULHATBL, paMuIHs)

Paboma oonywena x 3awume (TPOTOKOJ 3acefaHus Kadeapsl OT [/7 06 K N // )

3aBenyoumii kageapoii CZ_,, JI.P. ®uoHoBa

(moamuce) (vHUUMATBL, hamMuIys)

Paboma 3awyuwena c oyenkou 4%7/7112{2 2 (TIpoTOKOJI 3aci7m/m ESK ot /// [Z/ﬁyl‘@ /4,4)

Cexperaps 'K /;:'P 10.}0.®uoHoBa

(ruz(zmncr,) (MHULMATBL, (paMuUTHs)

r. [lensa 2025



MHWHOBPHAYKH POCCHHA

typza”

4
43

s L5 e ®I'BOY BO «ITEH3EHCKWUM T'OCY JAPCTBEHHbI YHUBEPCUTETY

YTBEPXIIAIO
3asenyrommii kadenpodi MHOVII

Ca H— JI.P. ®uoHoBa

« (é = & 2025 1.

SATAHUE

Ha BBHINOJIHEHHE BBINYCKHOH KBaaupukannonnoi padorsl (BKP) 6akanaspa

1. Cryment IlerpoBa Exarepuna CepreeBHa

(pamunus, uMst, OTYECTBO)

rpymmna 2 IBHI (baKym;Ter BBIUUCIIUTENILHONM TEXHUKH HampaBJICHHE ITOAIOTOBKH:

46.03.02 «/loxkyMeHTOBeeHHE H aPXHBOBEACHHE»

2. Pykosoautear BKP ct. npenonasatens kad. MTHOVII Karteinesa M.A.

3. Cpoxu noaroroskn u 3amuthi BKP ¢ «22» mast 2025 r. 1o «03» mrons 2025 .

4. Mecto npexanniaomuoii npakTukn___OTen _MeHe/pkMeHTa kadectsa [Tems['TY

5. Tema BKP 6alca.r1aBpa JIOKYMEHTHpPOBaHHE MPOLIEYPEI NPOBEACHUA BHYTPECHHEIO KOHTPOJIA

Tema ytBepxaeHa mpukazom no IT'Y Ne oT « » 2025 1.

6. 3ananme Ha mNpoeKTHpoBaHHe (Leib paboThl, MPEAMET MCCIENOBAHMS, OTPAHUUYEHHS HA MPEIMET
HCCIIeI0BaHNs, TpeOOBaHHS K pPe3y/IbTaTaM MPOEKTHPOBAHHS.)

Ilenb pabGoTHI — IPOBECTH  aHAIHW3 JOKYMEHTHPOBAHHS IPOLEAYDPEL IPOBEACHUS BHYTPEHHELO

KOHTPOJII __Ha _IpHUMEDPE ornena MeHemxkMenTa kadectBa (OMK) ®denepanbHoro

TOCYJIapCTBEHHOI'0  OIO/DKETHOIO 00pa30BaTENbHOrO VUPEKIEHHS BBHICIIErO .00pa3oBaHHUs

«IleH3eHCKHI rocymapcTBeHHBIN TexHonorndyeckuii yausepcurer» (Ilews['TY) u paspabortath

PEKOMEH/IAIUH 110 €€ COBEPIICHCTBOBAHHIO

[IpenMer wmccnaenoBaHus — JIOKAJBLHBIE HOPMATHBHEIE AKTBI, PEMVIAMEHTHPYIOUIHE IPOLEAVDY

nposeienns BHyTpeHHero koHTponss OMK ITens[' TY

OrpanuyeHHs Ha TpeaMeT HCCIEHOBAHHS — aHAJIM3 IIPOBECTH HA OCHOBE COBPEMEHHOM

HOPMAaTUBHOM  3aKOHOAATENRHOH  0a3pl, pEerJaMEHTHPYIOUIEH NPOLEAYypY  IIPOBEAEHHS

BHYTpeHHero KouTpoas OMK Ilen3sI TY

TpeGoBanus K pe3yJbTaTaM  IPOEKTHPOBAHMS —  pa3paboTKa  peKOMEHIaIui 1o

COBEPIICHCTBOBAHUIO TPOLIEAYPHl IpoBeneHUs BHyTpeHHero KoHTpoias OMK Tlems[' TV,

COOTBETCTBYVIOIIHE NSHCTBYIOIEH HOPMATHBHOM 6a3e




7. O0bem m congep:xanne ocHoBHOii uactu BKP GakanaBpa (mepedeHb BOMpPOCOB, MOIJIEKALINX
HCCNIeIOBAHHIO HJTH pa3paboTke)

7.1. XapakTepucTuKa AesTeabHoCcTH [lens[ TY

7.2. HopmaTuBHas 3akoHozaTelnbHas 0a3a, perNIAaMEHTHPYIOUIAs HOPOIENYDPY IPOBEIEHHUS
BHYTpeHHEero KoHTpost OMK ITews['TY

7.3. AHamu3 JOKYMEHTHPOBAaHHS IPOIENYpHl IIPOBEIEHHUS BHYTPEHHEro KoHTpossi OMK
Ilem3I'TY

7.4. PazpaboTka peKOMEHIAIWi 10 COBEPUICHCTBOBAHMIO NOKYMEHTHDOBAHHS IPOLEIYDHI
nposeneHus BHyTpeHHero kouTpojas OMK Ilen3sI' TY

8. Kasenpapubiii rpaguk paGor no BeimonHenuio BKP 6Gakanaspa. :
IToanuce
NoNo O6bem Chiok PYKOBOIMTEJS,
i HanmenoBanue stanoB paGoTsl paboTsr MOATBEPKAAIOLI
JTana BEITIOJTHEHHUA
( %%) asi BBINIOJTHEHUE
sTana paboTsl

1 XapakTepucTUKa nesTeabHOCTH [lens[ TV | 10% 23.05.2025 oo/
HopmatuBHas 3akoHOaTeNbHas 6a3a, 25% 30.05.2025

5 | PeTIaMeHTHpYyIOmas Mpoueaypy ;
IPOBEJIEHUS] BHYTpeHHEro KoHTposis OMK
[Ten3['TY
AHanu3 JOKYMEHTUPOBAHHUS poneaypsl | 25% 05.06.2025 ,

3 | npoBeneHus BHyTpeHHEero koHTposss OMK : > /
[ens[' TV i
Pazpabotka peKOMEeHJaun o | 20% 09.06.2025 ;

4 | COBEPIICHCTBOBAHHIO JIOKYMEHTHPOBAHHUS /7 o5
NPOLENYPEl IIPOBEIEHUS BHYTPEHHETO
koHTposst OMK Ilens['TY : :

5 | Odopmaenue I13 10% 11.06.2025 /e

6 IToaroroBka nmpe3eHTanuu 10% 14.06.2025 7 0/

Jarta Beimauu 3a,u%ﬂ «10%» ampens 2025 r.

PykoBogurear BKP Tz M.A. Katpliiera
3ajanue K ucnonyemuoo npuHsan «10» anpens 2025 r.
CrtyneHt %} E.C.Ilerposa
Hcnonnenue u ogpopmnerue BKP 5ax21ﬂaepa coomeemcmayem mpebo8anusM HOPMAMUGHBIX
OOKYMEeHMC8
Hopmokonmponép % 10.I". Kuproxun
« 03 » Liw Mg 2025 2.

BKP 6akajiaBpa 1o cofep:KaHuio H 00bEMY COOTBETCTBYET 3aJaHHI0, NPOQHIII0 HAPABJICHHS
NOATOTOBKH H MOXeT ObITh JONyHleHa K 3amuTe Ha 3aceqannn I'ocyzapcrBeHHoi
9K3aMEHAIHOHHOM KOMHCCHH « / SR S 20241

7

IIpoBepsomuii npenogasaTe/ib 2o/ _M.A. Kareimena
O» (el t 2025

BKP 6akanaBpa K 3aluTe ZONYCTHTD

Ilekan ®BT % J1.P. ®rioHoBa

« 77 & N 2 227 O 2025r.
JLara 3ammtel B [OK: « » 2025 T.
Cexperaps 'OK 1O.YO. ®uoHosa




AMTNATUAT

OBHAPYKENWUE SAMMCTBOBAHUM

C n PAB KA depepanbHoe rocyapCTBEHHOE BHOAXeTHoe

o6pa3oBaTeNibHOe YUPeX AeHNe BbICWEero
0 pesynbTaTax NpoBepKM TEKCTOBOIoC AOKYMeHTa 06pazoBaHns "TIeH3eHCKNUI rocyAapCTBEHHbIV
Ha Hanuvne 3auMCTBOBaHUN yHusepcuteT'

MPOBEPKA BbINMOJIHEHA B CUCTEME AHTUIM/IATUAT.BY3

ABTOp paboTbi: Metposa ExkaTtepuHa CepreesHa

CamouyutuposaHue

paccuuTaHo ana:  [leTposa ExaTepuHa CepreeBHa

HassaHue paboTbl: [JOKYMEHTUMPOBaHWE NpoLeaypbl NPOBEAEHUSA BHYTPEHHEr 0 KOHTPOSIA
Tun paboTbl: BbinyckHan kBanupukaLlmnoxHas patora

Noppasgenenue: Kadeppa "MHdopmaynoHHoe obecrieyeHne ynpasieHnsa n NnponssoacTea’

3 B OTUYET O NPOBEPKE KOPPEKTUPOBAJICS: HYOKE NPEACTABIEHb! PE3Y/IbTATbI NPOBEPKM 10 KOPPEKTUPOBKMN
s
ﬁ COBMALEHMA R 32.65% COBMALEHUA v 32.65%
0 OPUrMHATBHOCTD 55.26% OPUTMHATIBHOCTD 55.26%
o LMTUPOBAHUSA 12.09% LUTUPOBAHMS 12.09%
> CAMOLMTUPOBAHUSA 0% CAMOLMTUPOBAHUSA 0%
™
L ¢
o LATA MOCNEQHENA NPOBEPKM: 03.06.2025 LATA U BPEMS KOPPEKTUPOBKM: 03.06.2025 15:44
CtpykTypa [MpoBepeHHbie pasfenbl: OCHOBHaA YacTb ¢.15-90, 174-193, coagepxanue ¢.2, 6ubnuorpadua ¢.93-100,
PYKTYp posep p p
HOKYMeHTa: npunoxenue ¢.100-166, 193-201, BeegeHue ¢.3-15, 166-174, BbiBoabl ¢.91-92

Mopaynu noucka: labnoHHbie dpasbl; MepedpasupoBanna no Konnekuuu IEEE; MepedpasnpoBaHHbie 3aUMCTBOBaHNS
no Konnekumn YHTepHeT B aHrNMNcKoM cermenTe; Jucceptauumn HBDB; MNepeBofHbie 3aMMCTBOBaHUS,
Konbuo Bysos; Konnekuus HBY; CMW Poccun v CHT; MaTtentbt CCCP, PO, CHI; UMC Aguner;
Uutuposarue; IEEE; CNC FTAPAHT: HopMaTuBHO-NpaBoBas gokyMeHTauus; MNy6nukaunn eLIBRARY;
Ceopnas konnekyus 36C, Nybnukauuu PI'B; Meauuuna; CMNC FAPAHT: aHanuTuka; KonbLo By308
(nepeBofabl 1 nepedpasupoBaHun); MepeBogHbie 3aUMCTBOBAHIUA NO KONNEKLUUMN VIHTEpHET B
aHrIMNCcKom cermenTe; Ny6nnkauymm PTB (nepeBoabl v nepedpasupoBanus); MNepesoaHble
3aUMCTBOBAHWUA NO Konnekuuun MHTepHeT B pycckom cermenTe; MNybnukauum eLIBRARY (nepesoabi v
nepebpasnpoBaHuns), NepeBoaHble 3aumcTBOBaHNA IEEE; MNepedpasmposanus no CMNC FTAPAHT: ..

PaboTy npoBepun: KaTbiwesa MapuHa AnekcaHapoBHa

DUO nposepaLero )
3 /

, 7 ~ e
[ata nognucu: f’ﬁ oc /(jé’a (/e cf

MoAnucE NPOREPAIOLLEro

YT006b1 Y6 ANTHCA OTBET Ha BONPOC, ABNAETCA K O6HAPYKEHHOE 3aUMCTBOBaHUE
B NOANUHHOCTKU CNPasKy, ncnonbaynTte QR-kog, KOPPeKTHbIM, CUCTEMA OCTaBNALT HA YCMOTPEHWE NPOBEPAIOLIETD
KOTOPbBIN COAEPXNT CChiNKy Ha oTw4eT. MpegocraBnexHan MHGOPMAUNS HE NOLNEXUT UCNONBIOBAHNIO

B KOMMEPHECKUX L{eNAX,




®re0y BO «MNEH3EHCKUU rOCYOAPCTBEHHbIV YHUBEPCUTET»
Kadenpa «MHpopmaumoHHOe obecneyeHune ynpaBsrneHus u NnpousBoaCcTBay

OT3biB
pykoBoauTens 6akanaBpckon paboThbl

Ha TeMy: «[JoKyMeHTMpoBaHue npoueaypbl NPOBeAEHUA BHYTPEHHEro KOHTPONA»

BoinyckHasi KBaJIH(HUKALHOHHAs pa0oTa BbINOJIHEHA

CTYJAEHTOM [letpoBoit Exarepunbl CepreeBHEI

(pamunus, umst u omuecmso)
®dakyabTeT BelunciuTenbHas TeXHUKA
Kapenpa HHOVII I'pynna __ 21BJI1

Hanpapiienue (creuuaibHOCTh) 46.03.02 «JIOKYMEHTOBEIEHHE U apXHUBOBEACHHE

PykoBoaurennb

CT. IpernoaaBaTelib KaTtblliesa MapuHa AHCKC&HHDOBH&

(cmeneHb, 00NHCHOCMb, Pamunus, UMs U OM4eCmen)

Ouenka coorBetcTBUsl TpeboBaHusIM PI'OC MoAroTOBIEHHOCTH BBITYCKHUKA

No TpeboBanus ®I'OC k Ouenka

n/m npodeccruoHaIbHON COOTBETCTBYET B OCHOBHOM HE

1. | YMenue pewats 3a1a4u, +
COOTBETCTBYIOLIME
KBaJIM(DUKALIMOHHOH
XapaKTepUCTHUKE

2. | YpoBeHb IpaKTUYECKON +
U TEOPETUUYECKOU
NOArOTOBJIEHHOCTHU
CIIelIMaJIuCTa

3. | Bnagenue +
npodeccroHa IbHbIMU
TEXHOJIOTHSIMU

4. | YmMeHue pa3pabarbiBaTh o
HOBBI€ MTOAXO/bI K PELIEHHUIO
npodecCuoHaIbHBIX
npobJieM

5. | ObocHOBaHue +
3 PEeKTUBHOCTH
NpeICTaBIEHHBIX
pe3yJIbTaTOB

ACATCIIbHOCTH BBIITYCKHHUKA COOTBETCTBYECT COOTBETCTBYET




KayecTBa BBIITYCKHHWKA, BbISABJICHHBIC B XOIC BBIITOJTHEHHS JIUTIJIOMHOU pa6OTbIZ

[lerpoBa E.C. ycnenHo crpaBWIachk ¢ ITOCTaBJISHHOM 3ajiavyel, BBINIOJHWJIA BCE

TDC6OBaHI/I5{ TEXHHUYCCKOI'o 3aJgaHHuid, CyYMCJIa TpPaAMOTHO OILCHUTH HpO6JI€MI>I,

BO3HHKAIOIIKUE IMpH paboTte C  JNOKYMCHTAMH, PErJIaMCHTHPVYIOIIIMMHU

U CONPOBOXAAKIIMMU HNpoHeaAypy IIPOBEACHHWA BHYTPCHHEIO KOHTPOJIA B [len3l TY.

JIOCTUTHYTBIE PE3VJIbTAThl OTPAXKAKT CTENEHb IOJIOTOBJIEHHOCTU BBINYCKHHMIIBI,

MOJIHOCTBIO cooTBeTcTBYIONIVIO TpeboBaHusM PI'OC no HamnpasiaeHuro 46.03.02

«JIOKYMEHTOBEACHUE )51 APXUBOBCIACHHUELY, H MMOATBCPXIAIOT OCBOCHHE BCEX

HDOd)eCCHOHaIIbHBlX KOMITETEHLIMMA.

Pe3ynbTaThl MMEKT MNPAKTHYECKYIO LIEHHOCTh, TAK KaK MPOBEJACHHBIM aHali..3

JJOKAJIBHBIX AaKTOB, PCIVIAMCHTHUPVYIOIHUX AOKYMCHTHPOBAHUC TIPOLCAYPHI IIPOBEACHUS

sHyTpeHHero koHTposst OMK Ilen3I'TVY no3Bosiui chopMyaupoBaTh U BHECTH B 37

JIOKYMEHTBI psiJ M3MEHEHHM, KOTOpPbIE CI'IOCO6CTBVIOT ITOBBINICHHUIO Ka4decTBa Da6OTI>I

corpyaHukoB otaena OMK IlensI'TY, OTBETCTBEHHBIX 34 JOKYMEHTALMOHHOE

oOecrieyeHde  VIOpaBJ€HUs  JIJaHHOW  mpouenypbl.  Pa3pa®oTaHHBIM  cTaHAapT

«O BHYTpeHHeM KoHTpoJsie» Ilen3l TY omnpenenser 0oJiee TOYHBINA MOPSAOK JAEHCTBUN

IIpyu _ peajli3alliid JAHHOTO IIpoHecca W COACPXHUT IPaBUJIBHO Od)ODMHCHHbIQ

YHI/Id)HIlI/IDOBaHHBIe d)ODMBI JIOKYMEHTOB _ JUlsi  3TOoM  mpoueaypel. Ilo yactu

npoBeaeHHoro  wucciaenoBaHusi  BKP B cOopHHKe cTaTeil 1o  Marepuall.

XXIV Beepocccuickoi HayYHO-MPAaKTAKTHYECKOW KOHMEpeHLHH (C MEeXAYHAPOIHBIM

y‘{aCTI/IeM) ((COBDeMeHHBIe TEXHOJIOT'HHU ﬂOKVMeHTOO6ODOTa B 6H3H€C€, I[TPOU3BOACTP=

u ynpaieHuuy: (. [lensa, 18—19 anpens 2025 r.) / noxa pexa. JI.P. ®uoHoBOM npuHSTA

K onyOJMKOBAaHUIO  CTaThd [lerpoBoii  E.C. «JIoOKyMEeHTHpOBaHHE Nponecayphbl

[IPOBCACHUA BHYTPCHHEIO KOHTPOJII HA IPHUMEPE OTaAe/ia MEHEDKMEHTA KaydyecTBa

[len3sl TY».

Cuuraro, uto pabota Ilerposoii E.C. 3aciayKMBaeT OLEHKH «OTJIMYHOY», a cama

IletpoBa E.C. — mpucBoeHMs KBaJM(dHUKALMKA OakajaBp no HanpabieHuro 46.03.02

<<ﬂOKYM€HTOBe,HeH HE€ U apXHWBOBCACHUELC).

« @5 » weoul 2045 T, 5
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7 ”/_
PykoBoauTtesnb Vetrey M.A. KaTtsireBa




